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PART I, INSTRUCTIONS FOR EXECUTING FORM SCP-1, "INTENTION TO “PARTICIPATE 
IN THE 160 SUPPIEMENTARY COTTON PROGRAM" 


Section 1. General. - In accordance with the provisions of the 
WResulations Governing the 1941 Supplementary Cotton Program", to be 
eligible to receive cotton order stamo payments, notice of intention to 
make adjustment in the 1941 cotton acreage must be filed with the county 
committee on a prescribed form by the operator of the farm prior to June 
15, 1941. Form SCP-1, "Intention to Participate in the 1941 Supplementary 
Cotton Program", will be used for this purpose. Form S@-1 is printed as 
a rediform, original and one copy, with the carbon inserted in order that 
a copy may be made available to the Surplus Marketing Administration. In 
no case shall the carbon and copy be detached until the form has been 
executed as provided herein and the copy is ready to be transmitted to 
the Surplus Marketing Administration. 


The farm payment of cotton order stamps will be computed as soon 
as possible after performance is determined and cannot exceed the payment 
computed on the intended diverted acreage as shown on Form SCP-1. Pro- 
ducers Qualifying for cotton order stamp perneny will also be eligible 
for a special food and feed production payment to be made under the 1941 
Agricultural Conservation Program. It shall be the responsibility of the 
county committee to make available to operators of cotton farms in the 
county information as to i of the Supplementary Cotton Pro— 
gram in order that they may file Form SCP-1 in the county office if they 
desire to participate in this program. 


Sec. 2. Execution of Form SCP.l. - As soon as a supply of Foms 
SCP-1 is received, the county office shall prepare a Form SCP-1 for each 
farm (except 1941 new cotton farms) for which a 1941 cotton acreage al- 
lotment has been determined. 


The State and county code, farm serial number, and the name of 
the county shall be calered in the spaces provided in the upper right 
hand corner. 


In executing section II of Form SCP-1, items 1 and 2, the 1941 
allotment and the 1940 measured cotton acreage, respectively, are to be 
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entered from records in the county office. Item 3, the 1941 intended 
acreage to be planted on the farm, is to be secured from the farm 
operator. Item 4, the 1941 intended diverted acreage, is to be computed 
and entered by the county office: this will be obtained by subtracting 
the entry in line 3 from the smaller of the entries in items 1 and 2 
unless item 2 has been lined out as hereinafter provided. Item 7, number 
of producers to share in the cotton crop, is to be secured from the 
operator of the farm or from 1940 program records in the county office 
in cases where this entry is not made by farn operators. The: name of 
the 1941 operator is to be entered in the spaces provided in the left 
side of section II. No other entries are to be made in section II by 
the county office. . | 


If the county committee finds that the 1940 measured cotton 
acreage for a farm was reduced because of drought, flood, hail, insect 
pests, or any other natural cause beyond the control of the operator, a 
line shall be drawn through the entry in item 2, the reason why such 
acreage was reduced shail be briefly described in a word or two in the 
margin to the left of item 2, and a member of the ccunty committee shall 
enter his initials thereunder. Only cases wiere the acreage was actually 
reduced because of one or more of the above ewises should receive con- 
sideration under this provisicn. The county committee should use its 
knowledge of crop conditions in the county in 1940 in making this deter 
mination. The 1940 ACP anplication for payment will indicate if division 
of the cotton payment under the 1940 ACP program was made on a different 
basis than the 1940 acreage of cotton and the reason for such different 
division will be noted thereon. This provision should not generally apply 
unless the cause for the reduced acreaze was fairly general in the com— 
munity in which the farm is situated; however, there may be rare ex- 
ceptions where only one or two farms in a community may have been affected 
in 1940 by one of the above factors. In such cases the 1941 acreage al— 
lotment will be used in determining the intended diverted acreage on Form 
SCP-1 and also in computing the actual diverted acreage and stamp payment 
for the farm. 


After the above entries have been made, the Forms SCP-1 may be 
delivered to operators of cotton farms through the mail or at community 
meetings. If the form i mailed, it shall be accompanied by a letter. 
(similax to attached copy) advising the operator that he should enter his 
1941 intended acreage in item 3 of section II and also enter in item 7 
the number of persons who, as landlord, operator, tenant, or sharecropper, 
will share in the 1941 cotton crop on the farm. The operator should also 
be advised that the maximum farm payment of cotton order stamps cannot 
exceed the payment computed on the intended diverted acres, wnich will 
be the amount by which his 1941 intended acreage as entered by him in 
item 3 of section II is less than the smaller of the farm's 1941 allot— 
ment or 1940 acreage. He should also be advised that it is not required 
that the 1941 acreage be reduced as much as indicated on the Form SCP-1 
in order to be eligible for a stamp payment; that is, if the 1941 acreage 
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of cotton on the farm is greater than the intendec acreage as shown 

in item 3 of section II, a payment may be made if a diversion of 

cotton acreage sufficient to result in 2 minimum farm paymen* of $5.00 
is made under the Supplementary Cotton Program. The farm operator 
should be further advised that in order to be eligible for any payment 
he must execute items 3 and 7 of section II, affix his signature in the 
space provided, and return the form to the county office before June 
1S, 1941. 


When the Forms SCP-1 have been returned to the county office by 
the farm operator, they shall be examined to determine whether item 3 
of section II indicates any intention to participate in the Supplementary 
Cotton Program. If such an intention is not indicated, the words "Not 
eligible" shall be entered on the form and no further computations need 
be made in section II. 


Sec. 3. Transmittal to Surplus Marketing Administration. - 
Forms SGP-1 for those farns inéivating an intention to participate in 
the program shall be assigned intention sheet serial numbers in numerical 
sequence beginning with the number one. These intention sheet numoers 
shall be in the order in which the copies of eligible Forms SCP-l are 
transmitted to the Surplus Marketing Administration. When sucha numbers 
have been assigned, the copy and the carbon shall be detached and the 
original filed in the county office. The copies shall be forwarded cur 
rently (final transmittal to be made on June 16 of remaining forms in 
the county office) to the Surplus Marketing Administration, U. S. Depart~ 
ment of Agriculture, Washington, D. C. dach transmittal of copies to 
the Surplus Marketing Administration shali be accompanied by a brief 
jetter of transmittal showing the first and last serial numbers of Foms 
SCP-1 included in the transmittal. A copy of the letter of transmittal 
Shall be retained in the county office. If desirable, a form letter of 


transmittal may be mimecgraphed in the county office. 
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(Suggested form letter to operators of cotton farms in connection with se- 
curing intentions to parijeipate in the 1941 Supplementary Cotton Program) 


RI 


(Date) 
~. Game) s 


(Address) 


Dear Sirs 


“There is enclosed a copy af Form SCP-1 representing your farm 
covered by the work sheet serial number shown at the top of such form. 
This is the intention sheet which you must file to be eligible to par- 


ticipate in the 1941 Supplementary Cotton Progrem. -- 


Under the 1941 Supplementary Cotton Program farm cotton order 
stamp payments will be computed at a rate of 19 conts oer nound of the. 
1941 normal yield times the acreage which the 1942 planted. acreage.of % : 57%. 
cotton is below the smaller of the 1941 allotment or the 1940 measured 
cotton acreage as shown in items 1 and 2.of section IT, “If the entry in. 
item 2 has been lined out, the 1941 allotment in item 1 will be used to 
determine the additional diverted acreage. 


The cotton order stamp payment to be made to any cotton producer 
6n the farm cannot exceed a value of $25.00 with respect to any farm 
($50.00 in the case of the operator of a farm operated by two or more 
tenants or sharecroppers) except that in no event shall a yroducer's 
cotton order stamp payments with respect to all farms, wherever located, 
exceed a total number of ‘cotton order stamps representing a value of 
$50.00. If the additional’ diverted acreage is not sufficient to result 
in a computed farm payment of $5.00, no cotton order stamp payment will 
be made with respect to such farm. Producers eligible to receive cotton 
order stamp payments will also be eligible to receive food and feed pro— 
Guction payments. Both the cotton order stamp payments and the food and 
feed production payments are in addition to, and not in substitution for, 
any other payments under the:programs. 


Producers on your farm will not be eligible.to participate in 
cotton order stamp payments and food end feed production payments unless 
the enclosed form is received in the county office before June Loy cheesy 
Accordingly, if it is intended to participate in this program, this form 
should not be laid aside; you must enter in item 5 the acreage of cotton 
which you intend to plant in 1941; enter in item 7 the number of producers 
(landlord, operator, tenants, and sharecroppers) who will share in the 
1941 cotton crop on your farm; and sign your name in the space provided 
and return this form to the county office at once. 


Very truly yours, 


ge TL 
County Agricultural Conservation 
Committee 


\* 


Form SCP-1 (Sample) 


a a 
United States Department of Agriculture State and County code and farm 
Agricultural Adjustment Administration serial number 


Wame of county 
Intention Sheet No. 


INTENTION TO PARTICIPATE IN THE 1941 SUPPLEMENTARY COTION PROGRAM 
(This form must be filed with the County Agricultural Conservation 
Committee before June 15, 1941.) 


Section I, RSPRESENTATICNS: 


The undersigned operator in 1941 of the farm identified by the foregoing 
farm serial number hereby certifies, for and on henalf of himself and all other 
roducers on the farm interested in the production of cotton thereon in 1941, 

as follows: - 


A. That there are shown below, in Section II, (1) the cotton acreage 
allotment determined for this farm under the provisions of the 1941 
vena edelte Conservat? on Pre grom, (2) the measured acreage of cot- 
ton on this farm in 1940,-and (3) the total acreage of cotton in- 
tended to be planted on : dike farm in i941. 


Deport nat bhe adjustmens s shown below, in Section II, in the acreage of 
cotton to be planted on this farm in 1941 below the 1941 cotton 
acreage allotment, or the measured acreage of cotton on the farm in 
1940, whichever is the smaller,“ is intended to be made, and such 
adjustment as is made will be made in accordance with the provisions, 
and subject to the limitations, of the 1941 Supplementary Cotton 
Program so as to qualify this farm for cotton order stamps and so 
as to make such producers eligible to earn the special food and feed 
production payments which are to be made uncer the 1941 Agricultu ural. 
Conservation Progrem. 


Ge coat any adjustnent whereby the acreage planted to cotton on this 
farm in 1941 is below the 1941 cotton acreage allotment will be 
made in accordance with the provisions of the 1941 Supplementary 
Cotton Program under which such ecaagg it in the acreage of cotéon 
is to be acreage diverted in 1941 from the production of cotton under 
the provisions of the en Agricultural Conservation Program. 


(rf in both 1939 and 1940 no cotton was planted on the farm and in 1941 the 
acreage planted to cotton on the farm is less than 3 acres or 3 percent of the 
1941 cotton acreage allotment, whichever is the smaller, bat in any event less: 


than onestenth of an acre, the farm shall be consid dered a "new farm" in 1942 =~ 


under the terms of section 344 of the Agricultural Adjustment Act of 1958. dp 4 


x 


5 wre (Form SCP-1 Contimed to page 6) ~- 


(Form SCP-1 Contimed) 


SECTIONsIL. ACREAGE DATA AND. COMPUTATIONS: 


Cini For use in County Office 
1. 1941 allotment . 4, 1941 intended diverted acres 
2e 1940 acreage 53) 1941 mormal yield at Lose. 
3. 1941 intended 6. Item 4 x item 5 x 10 cents $ | 
7. Number of producers to share in cot- 
sy ton tertp tae ape Seer 
8. Approximate cotton order stamps - for 
farm ° e . . . . ° we tee ° & 
Name of 1941 Operator Signature of 1941 Cperator 
SECTION III. TIME OF FILING: 
Filed in the County Office A isa. 


ee 


*Iif the county agrice altural nines ana committee finds hee the acreage po pees 
ed to cotton as measured in 1940 was reduced because of drought, £1000 «hai ly 
insect pests, or any other natural cause beyond the control of the operator, the 
1941 cotton acreage allotment shall be used to determine the acreage diverted 
under this progran. Ah. 


oat, 


$CP-3, Part II . Issued May 7, 1941 
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UNITED APARTMENT OF AGRICULTURE: - 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
PART II. INSTRUCTIONS FOR EXMCUTING FORM SCP-4, "APPLICATION AND-RECEIPI 
FOR COTTON ORDER STAMP PAYMENT," “AND FOR-ISSUING COTTON ORDER — 
: ‘STAMPS TO PRODUCERS - 


Section 1. General. - Form SCP-4 shall be prepared in the county office 
and the amount of payment die each producer shall be determined. and cotton order 
stamps (hereinafter reférréd to as "stamps") issued to the producers as s00n as 
possible efter performance has been checked. Form SCP-4 has been printed as a 


.rediform, original and one copy, with the carbon inserted, in order that the ori= 


ginal may be used in accounting for the stamps furnished to the county office by 
the Surplus Merketing Administration and the carbon copy retained in the county 
office files. . 


Stamps may be issued only with respect to applications which are filed in 
the county office on or before March 31, 1942, 


Section 2. Execution of Form SCP-4. - Form SCP-4 shall be prepared for 
each farm 


(1) for vhich a Form SCP-1 indicating an intended reduction 
in 1941 cotton acreage was filed in the county office 
before June 15, 1941. If a Form SCP-1 was filed before 
June 15, 1941, for any part of a farm which has been recon- 
stituted after the Form SCP-1 was filed, any and ok 
parts of the original farm are eligible for payment, if 
otherwise qualified. 


(2) on which the sum of the 1941 acreages of wheat, corn 
(in the commercial corn area), potatoes, commercial 
vegetables, rice, and tobacco does not exceed the sum 
of the respective allotments or permitted acreages 
under the 1941 Agricultural Conservation Program. In 
meny cases there will be only one: of the above-listed 
crops on the farm and the farm will be eligible for 
stamp payments under this provision, if the 1941 mea-~ 
sured ecreage does not exceed the allotment or pernit- 
ted acreage for such crop, In the case of farms hav- 
ing two or more of the above crops, the allotment or 
permitted acreage for one of such crops may be under- 
planted although the allotment or permitted ecreage for 
one or more of such crops may have been exceeded; pies 
the excess acreage of any of such crops is less than 
the underplanted acreage, that is, the sum of the mesa- 
sured acreages for such crops does not exceed the sum of © 
the allotments or permitted acreages for such crops, 
the farm is eligible for cotton order stamp payments 
under this provision. 
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In determining whether the farm is eligible for payment under (2) above, 
the acreage of potatoes and commercial vegetables shall be included only in 
those counties in the designated commercial potato or commercial vegetable area. 
In making this determination for farms in designated commercial potato and com— 
mercial vegetable counties for which no potato or vegetable acreage allotments 
or permitted acreages are established under tne 1941 Agricultural Conservation 
Program, the smaller of the planted acreages or three acres shall be used as the 
permitted acreage. For non-wheat allotment farms in Area B the applicable one 
of the following shall be used: (a) the wheat allotment, if established, and the 
acreage of wheat harvested on the farm is not in excess of the allotment; (bd) 
the usual acreage, if esteblished, and no wheat allotment is established for the 
farm or a wheat allotment was established and the acreage of wheat harvested on 

the farm exceeds the wheat allotment but does not exceed the usual acreage; or 
(ce) the smaller of the permitted acreage or the harvested acreage, where the har- 
vested acreage,exceeds the usual acreage or where no usual acreage is established. 


If a bona fide entity such as a partnership, corporation, incorporated or 
unincorporated, association, trust, or estate earns a cotton order stamp payment 
under the 1941 Supplementary Cotton Program with respect to a farm, each of the 
members of the partnership, each of the stockholders, officers, or directors of 
the corporation, ‘each of the members of the associetion, each of the beneficiaries 
or settlers of the trust, and each of the administrators, executors, or heirs of 
the estate will also be eligible in his individual capacity to earn such a pay- 
ment on any Other farm on which. such individual shares as a producer in the 1941 
cotton crop. 


If the Form SCP-4 does not contain sufficient space for listing ail pro= 
ducers interested in 1941 in the production of cotton on the farm, other Forms 
SGP-4 shall be properly identified and used as continuation sheets. 


Enter the name of the county and the State and county code end the 1941 
farm serial number in the spaces provided in the upper right corner. 


Entries and computations shall be made in Section 2 of Form SCP-4 as 
follows: (Wherever under these instructions an entry is lined out the original 
entry must remain legible.) 


(1) Enter in column A the 1941 farm cotton acreage allotment. 


(2) Enter in column B the 1940 measured cotton acreage, unless 
the 1940 measured acreage was lined out on the Form S¢P-1, 
in which case enter in column B the reason for the reduced 
acreage in 1940. : 


(3). If no notation, “Blood, " "Drought, " etc. has been entered i 
in column B, the larger of the entries in columns A and B p 
shall be lined out. | 


(4) Enter in column C the 1941 measured cotton acreage from the 
report of performance, (This entry shall not include any 
long-staple cotton which is not considered as "cotton" under 
the 1941 Agricultural Conservation Program. ) 


~ . 
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(5) Enter in column -D’the* 4940" ‘intended ‘cotton acreage. 2.8: Keo in 

om item 3, section Il ‘of: Form SCP-1. “For, farms which. have.been re~ 
senaritneed and for which no: intentioa sheet has been: submitted, 
the intended cotton acreage gall’ be" determined as follows: 


(a) For combined farms all.of which were. covered by intention } 

: ‘sheets, ‘the intended acreage shall be that proportion of 
the allotment for the combined farm which the sum of the 
intended acreages for the original farms was of the sum 
oe wats aro rments for the original farms. 


(vo) For ated farms a part of which was covered by inten- 
aa tion sheets, the intended acreage for the combined farm shall 
be that proportion of the allotment for the combined ferm 
which the sum of the intended acreages bears to the sum 
of the allotments for those farms for which intention sheets 
_were filed, 


(c) For a farm which has been divided the intended acreage for 
each subdivision shall be apportioned among the subdivisions 
in the same manner in which the 1940 cotton acreage is ap- 
portioned, © 


(6) The smaller of the entries in columns C and D shall be lined out. 


(7) Enter in column E the cotton acreage diverted for stamp payment, 
which shall be obtained by subtracting the entry remaining in col~ 
-~onns G and D from the entry in columns A or B, which has not been 

lined out. If no cotton acreage was diverted for'’payment, enter 
"Oo! in column B; the words "No Payment" shall be written across 
the face of the apnlication and no further entries shall be made, 


(8). Enter. in column F the 1941 normal cotton yield for the farm, 


(9) Znter in column G the exact amount determined by multiplying the 

entry in column E by the normal yield in column fF times 10 cents, 
If the amount so determined is less than $5,00, no payment may be 
made to anyone with respect to the application; in such cases the 
words "No Payment" shall be written across the. face of.the applica- 
tion and no further entries shall be made. 


Entries shall be made in Section 3, Form SCP-4, 88 follows: 


(1) Enter in column A the names and addresses. of the cotton producers 
end in column B their shares of the 1941 ‘cotton acreage fromet nerve" 
report of performance for the farm, The operator's name end address 
shall be entered in line 1 of column A in, all, cases, If, .in acc’: 
cordance with the provisions “of the 1941 Agricultural Conservation 
Program, the 1941 measured acreage ‘of cotton is not to be used in : 
determining the producers! shares, “the ‘producers', shares..shall be =: 
determined by the county committee, in accordance with the provisions 


udkh 


of the 1941 Agricultural Conservation Program, at the time it approves 

the Form SCP-4. The sum of the producers! shares in column B, if mi 
expressed as acreages, must equal the entry in column A or column C, 
Section 2, whichever is erp toate oft if expressed in percentages, 

must equal 100 percent. ere #. 


(2) Indicate by entering the word "Yes" or the word "No in column G 
from available county office records, opposite the name of each pro- 
‘ducer, whether he is interested in other farms in the county. 


(3) nter in the space provided the vayment factor determined by di- 
viding the farm payment in column G, Section 2, by the total of the 
-producers' acreage shares in column B. This factor shall be carried 

at least two places beyond the decimel point. 1/ This factor is 
not necessary in cases where one person receives all of the cotton 
crop or where there is just one "cotton crop" on the farm in which 
two or more persons share in the entire cotton acreage. For ex- 
ample, if one person receives all of the crop, transfer kee entry 
in column G, Section 2, to column C opposite that person's name; 
if. two people share 1/4 and 3/4 in the entire cotton acreage on 
the farm, enter in column C. 1/4 of the entry in column G, Section 2, 
opposite the name of the producer receiving 1/4 of the cotton crop 
and enter 3/4 of the amount in Bs G, Section 2, opposite the 
name of the producer receiving 3/4 of the cotton crop. 


(4) Enter in column © on each line the result, rounded to the nearest 
cent, obtained by multiplying the payment factor by the entry in 
column B on the respective line. The sum of the entries in column 
G should not vary from the entry in column G, Section 2, by more 
than 25 cents. 1/ 


(5) If any producer applying for a stamp payment is interested in another 
farm in the county on which the cotton acreage allotment is over- 
planted in 1941, the emount determined by multiplying such producer's 
share of the excess acreage on the overplanted farm by the normal 
yield for such farm times 10 cents shall be deducted from any pay- 
ments computed for him in the county. In such cases the notation, 
"Diversion Offset" followed by the serial number of the overplanted 
ferm shall be entered above the producer's name in column A and the 
amount computed in column C for him shall be lined out and the amount 
if any, determined by. subtracting the deduction for the overplanted 
farm from the lined out entry shall be entered immediately above. 
If the deduction is in excess of the payment computed for the pro- ‘7 
ducer for the farm on which the deduction is first applied against 
his payment, the remaining smount of the deduction shall be applied le 


Vy In cases.where the producers! shares are expressed as percentages, it is not 
necessary to determine a payment factor and the amount to be entered in column ¢ 
opposite each producer's name shall be determined by multiplying the percentage 
in column B opposite his-name times the entry in cosines G, Section Re 
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against his payment for any other farm(s). If deductions for excess 
acreage are applied against the payment for the producer for two or 
more farms, a notation of the total amount of the deduction and the 
amount apviied against his payment on each other farm shall be en- 
tered and designated on the multiple ferm list furnished the State 
office. 


(6) Enter in column D the value of the stamps to be issued to each pro- 
ducer. This emount shall be rounded to the nearest half dollar; in 
rounding, emounts of 25¢ or less shall be disregarded and amounts 
of 26¢ or over shall be rounded upward. 


(7) The amount of stamps to be issued to each producer shall be determin- 
ed as follows: 


For each producer interested in 1941 in the production of cotton on 
the farm enter in column D opposite his name the smaller of $25.00 
or the amount in column © (roundéd to the nearest half dollar), ex- 
cept that for the operator 2/ of a farm with two or more tenants or 
share croppers interested in 1941 in the production of cotton enter 
in column D opposite his name the smaller of $50.00 or the amount 
in column ¢ (rounded to the nearest half dollar). 


The total stamp payment to be made to any producer with respect to 
all farms, wherever located, cannot exceed $50.00, Accordingly, 
before issuing stamps to any producer indicated in column G as ine 
terested in one or more other farms in the county, the payment to 
which he is entitled shall be entered on the multiple farm list imme- 
diately after the application is computed. (Instructions regarding 
these entries on the multiple farm list will be contained in the in- 
structions for furnishing multiple farm lists to the State office.) 
The amount of payment which may be made and the amount which shall 
be entered on the multiple farm list shall be the smaller of (a) the 
amount in column D opposite the producer's name or (b) the amount, 
if eny, by which $50.00 exceeds the sum of the previous stamp pay~ 
ment entries on the multiple farm list. 


If the entries on the multiple farm list indicate that the payment 
for any producer with respect to a particular ferm is to be reduced 
because of the $50.00 limitation, the amount entered in column D 
shall be lined out and the amount of payment which may be made shall 
be entered immediately above. In such cases the notation "$50.00 
limit" shall be entered above the name of the producer in column A 
on Form SCP-4, In any case where it is indicated on the multiple 
farm list that a total of $50.00 has been made available to the 


2/ This provision does not apply in the case of a ferm-on which all persons 
on the farm heve the seme status and one of them has been designated as 
"operator" solely for the purpose of addressing notices of farm acreage 
allotments, etc. 
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producer on applications previously prepared, the entry in column D «© 
on the application shall be lined out and the notation 1$50,00 

limit" shall be entered in column E opposite the name of the pro- 
ducer, {) 


(8) When the multiple farm lists are forwarded to the State office, 
the Btete office shall check the lists @wr those producers who 
are indicated as interested in farms in two or more counties in 
the State. If it is found in any case that a producer received 
in excess of $50.00 in the State or that he received payments to 
which he was not entitled because he was interested in cotton pro- 
duction on a farm on which the cotton ecveage allotment was over- 
planted to the extent that any part of the paynents issued to him 
were offset by deductions, his name shall be placed on the register 
of indebtedness for the amoung of the excess payment. <A letter 
shall be addressed to him by the State office requesting a return 
of the excess stamps or a refund of the face value o* the excess 
stamps, and, if such return is not made or suca refund is not ob- 
tained, the anount of excess stamp payment shall be considered as 
an Agricultural Adjustment Administration devt with respect to the 
order of priority of set-offs, Any amounts set off for excess 
stamp payment shall be schedule@ to the "Treasurer of the United 
States! in care of the Surplus Marxeting Administration, Washington, 
D. C., in accordance with the existing procedure for making set-offs. 
In such cases, the respective county office(s) shall be furnished 
a copy of the letter addressed to the producer by the State office 
and, if any.stamps are returned to the State office by the producer, 
they shall be forwarded immediately to the county office through 
which the stamps were issued, in order that they may be cancelled 
and accounted for as provided in Part III of these instructions. 


Section 3, Issuance of Cotton Order Stamps to Producers. ~ The books. of 
stamps will be in denominations of 50¢, $1, $2, $3, 34, $5, $10, $20, and $25; 
and a minimum number of books must be used in issuing the proper amount of 
stamps to each producer. when the amount of stamps to which each producer on 
the farm is entitled has been determined, the amounts shall be checked by another 
person in the county office and cotton order stamp books shall be prepared for 
each producer 0:..equal the value of stamps due him, as shown in column D opposite 
his name, The number and denomination of stamp books issued to the producer 
shall be entered in column F opposite his name. For example: If a payment of 
$17.00 is to be made to a producer, enter in column F opposite his name 1- $10.00, 
1- $5.00, 1-82.00. 


The name of the producer, as shown in column A, shall be entered on the 
front cover of each book issued to him, A rubber band shall. be placed around 
the book(s) of stamps, with the book containing the largest value on top, for 
each producer so ‘that his stamps will be together in one batch until they are 
delivered to him, you? 


Stamps shall be delivered to producers as soon as possible after their 
performance has been determined, The stamps may be delivered to producers at the 


county office or, if less expensive, at meetings held in the various communities 
when a sufficient number of stamps to justify such a meeting is Feady iy be de~ 
pivencd to producers in the Commind ty. . 


_. When stamps are delivered to the producer he shall read, or the person 
delivering the stamps shall acquaint him with, the certifications in paragraph A 
of Section 1 of Form SCP-4, If the producer can properly make such certifica- 
tions, he shall receive the stamps in the amount shown in column D opposite his 
name and he shall at the same time enter his signature in the applicable space 
in column E as his acknowledgment that he received the stemps, Signatures shall 
be affixed in accordance with the provisions of ACP-16, The producer shall im~ 
mediately sign his name (as shown on the front cover) in the space provided on 
the inside of the front cover of each book of stamps received by him; this shall 
be done in the presence of the person delivering the stamps to the producer, If 
the producer's signature is made by mark (X) it shall. be witnessed by one person 
(the person delivering the stamps) on the application end on each book issued to 
him, The signature of the witness shall appear below the signature by mark in 
the same space, 


In any case where the producer fails or refuses to make application for 
the stamps due him, the reason therefor shall be entered in the space provided 
for his signature, 


The date the application was filed in the county office shall be entered 
in the space provided on Form SCP-4 and shall be the date on which the first pro- 
ducer whose name is shown in column A signs the application, 


After stamps heve been issued to producers on the application, the county 
committee shall review the application and, if the committee approves the applica 
tion, its approval shall be indicated by the signature of one of its members in 
the apace Paige ds on Form SCP-4, 


To expedite the making of application for and delivery of stamps to 
absentee producers who are entitled to stamps and who cannot conveniently come 
to the county office and who will not be reached in community deliveries, a 
letter (similar to Exhibit A, attached) shall be prepared. 


The letter (Exhibit A) shall be prepared in duplicate, the maximum amount 
of stamps which the producer may receive with respect to his cotton farm(s) in 
that county shall be entered in the space provided, and the original of the let- 
ter shall be mailed, together with the mail-application (Exhibit B), to the ad- 
dress of the oroducer as shown in the county office records, The county office 
shall enter on the meil-application accompanying the letter to the producer the 
neme and address of the county office, the name of the county and State and the 
and county code and farm serial number(s) of the producer's farm(s). For the 
absentee producers! information the county office shall also enclose a copy of 
Form SCP-4 marked "Sample Copy". If the producer's mail-application (Exhibit B) 
in response to such letter ig not received within thirty days after the date the 
letter is mailed to him, it will be preswied that he has made, or intends to make, 
application in some other county; therefore, no stamps shall be issued to him 
with respect to any fern in which he is interested in that county, unless it later 


— 
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develops that He has not received the fneszty aa amount of stamps to which he is ¥ 
eligible under the 1941 Suppletientary Cottén Program and files an application, ; 


If the mail-application for stamps is received in the county office within ¢) 
thirty days, stamp books properly prepared in the amount for ‘which he is eligible , 
with respect to his farm(s) in that county shall be transmitted to hin by express 
collect, The express receipt shall be securely attached to the copy of BOP+4 
for one of the producer's farms in the county as his receipt for the stamps, and 
a notation of the number shown on such receipt shall be made in the space for 
the producer's signature on each Form SCP-4 showing an amount in column D of 
stamps issued to the producer, seals 


Section 4, Adjustment Applications, - In any case where it is found, after 
stamps have been issued to a producer, that he was issued stamps representing a 
value of more or less than he was entitled to, corrections shall be made in ac- 
cordance with the following instructions. Corrections in the amount of stamps | 
issued to the producers shall also be made on the multiple farm list and, if the 
multiple farm list has been forwarded to the State office, the State office shall 
be advised immediately of the corrections to be made, 


(a) Overpayment. - The producer shall be notified immediately that he 
received an overpayment, and of the circumstances which caused the 
error, The producer should be requested in writing to return the 
stamps or money equal to the value of the stamps, The State office 
shall be furnished a copy of the letter notifying the producer of 
the overpayment in order that the producer's name may be placed on 
the register of indebtedness for the amount of the overpayment, 

Any stanps returned shall be handled ag provided in Part III of 
these instructions, Any remittances of money should bénin the 

form of a post office money order or certified check payable to 

the Treasurer of the United States and upon receipt should be for— 
werded to the Surplus Marketing Administration, Washington, D. 6., 
immediately, together with a letter setting forth the facts in the _ 
case. A signed copy of the letter addressed to the Surplus Market-— 
ing Administration shall be furnished the State office in order’ 
that the producer may be credited with the amount refunded on the 
register of indebtedness, 


(b) Underpayment. - If it is found that an underpayment has been made 
to a producer, an application shall be prepared and shell be designa~ 
ted by the word "Adjustment'!! following the farm serial number, ‘The 


application shall be prepared in accordance with the instructions 0) 
for preparing original applications except that there shall be en- 
tered in column D, above the correct amount of stamps for the puo= s 


ducer, the amount of stemps issued to him on the erroneous applica- 
tion, These two amounts shall be circled and the additional amount 
of stamps to which he is entitled shall be entered immediately by 
the circled entries, The additional amount of stamps may then be° 
issued to the producer in accordence ‘with the procedure set forth 
in section 3 and the adjustment application shall be securely at- 
tached to and filed with the original application. 


6¥ 


J 
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If additional stamps are forwarded to an absentee land- 
lord under an adjustment application, they shall be sent by 
registered mail, return receipt requested, and the registry 
re@s shall be paid by the county association. In such cases 
the letter to the absentee landlord (Exhibit A) and the mail 
application (Exhibit B) shall be changed to show that the 
stamps will be sent by registered mail postpaid. 


~ 20 5 
Exhibit A 


(Address of county office) 
(Date) 


(Name) 


(Address) 


Dear Sir: 


Under the 194] Supplementary Cotten Program cotton order stamp pay- 
ments are made to producers interested in 1641 in the production of cotton 
on eligible farms for which the 1941 eotte® acreage is less then the 1941 
allotment or the 1940 cotton acreage, whichever is smaller. Each stamp 
will have a face value of 25¢ and can be used in any cooperating retail 
store or mail order house in exchange for new products made entirely in the 
United States and except for bindings, buttons, amd other fasteners and 
trimmings, made entirely from cotton fiber produced in the United States. 


The maximum amount of stamps which any producer may receive under 
this program cannot exceed $50.00 if he is interested in the production of 
cotton in 1941 on two or more farms, wherever located, or if he is the 
operator of a farm with two or more tenants or sharecroppers who are inter- 
ested in 1941 in the production of cotton thereon; otherwise, the maximum 
amount a producer may receive is $25.00, 


Yor your information there is enclosed a "sample" copy of Form SCP-4. 
There is also enclosed a mail-application for cotton order stamps for which 
you are eligible in this county which you are to execute and return to this 
office as provided below. 


The maximum amount of stamps which you are eligible to receive in 
this county is $ . if you do not have any cotton farming interests 
in any other county you should make application as provided below for your 
stamps in this county. If you have cotton farming interests also in another 
county, you will receive a letter similar to this ffom such other county 
and it will be for you to decide in which county you will make application 
for your maximum amount of cotton order stamps. If you do not return the 
mail-application as provided below within 30 days from the above date, 
we will assume that you are applying in some other county and not in this 
county. 


v 
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If you make application in more than one county and receive stamps 
in excess of $50.00, you will have to return the excess stamps or make a 
cash refund of the excess amount. Any excess will be determined as a 
routine check in connection with your other multiple farming interests, if 
any, under the program; and so to avoid any refund later, you should not 


apply for a total of more than $50.00 in cotton order stamps with respect 
to all your farming operations, — 


If you wish to make application in this county, read carefully and 
execute the attached mail-application form, The amount which you must enter 
in item (a) shall be the smaller of (1) the difference between $50.00 and 
the amount, if any, you have already applied for (to be shown in item (>o)) or 
(2) the maximum amount available for you in this county as shown above. When 
you have entered such amount, enter in the proper spaces the date and sign 
your name as it is written above, have a witness to your signature sign in 
the space provided, enclose in an envelope, and mail the application to the 
above address of this. county office. If your name is incorrectly shown, 
you should, of course, enter your correct signature, in which case a notation 
of the error should be entered immediately below your signature. Remember that 
this should be done within thirty days from the above date. The cotton oréer 
stamps will be sent to you by express collect. ‘We have been advised by the 
express company that the charges for making this delivery will amount to 

Bek a cents. | 


Very truly yours, 


County Agricultural Conservation 
Committee 


aS & 


Exhioit B 


(Name and Address of County Office) t 


_ ee 


(County and State 


(State and county code and 1941 
ferm serial number) 


MAIL ~~ APPLICATION FOR COTTON ORDER STaiPS 
1941 Supplementary Cotton Program 


I, the undersigned producer, hereby certify that as landlord I am 
interested in the production of cotton in 1941 on the ferm(s) identified by 
the above farm serial number(s), and hereby make applicetion for cotton 
order stamos in the amount of (a) $ , determined on the basis 

of my acreage share(s) of the 1941 cotton crop(s) in my farming interests 

in the above county. I understand that under the terns of this program the 
maximum amount I may receive is $50.00 if I am interested in the production 
of cotton in-1941 on two or more farms wherever located, or if I am the 
operator of a farm that is operated with two or more tenants or sharecroppers 
who are interested in 1941 in the production of cotton thereon; otherwise, 

I am eligible only for a miximum amount of $25.00. I also understand that 
these stamps will be sent to me by express, collect. I further certify 

that I have not made, and will not make, application for cotton order stamps 
in excess of the maximum amount for which I am eligible. 


I have already applied for (b) $ ee: in stamps in 
County, State. 


Signature of Applicant 


Date os 


Signature of Witness 


1/ Enter the word "None" if no stamps have been apolied for in any other county, 


SOP-3, Part II, Supplement 1 Issued September 26, 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


INSTRUCTIONS FOR EXSCUTING FORM SCP-4, "APPLICATION A 


RECEIPT FOR COTTON ORDER STAMP PAYMENT," AND FOR ISsupNGS: Vepariment of Agiicu. 
COTTON ORDER STAMPS TO PRODUCERS Jag aerate era 
I 


The first sentence of item (2), section 2, page 1, is hereby amended to 
read as follows: 


"(2) on which the sum of the 1941 acreages of wheat, corn 
(in the commercial corn area), potatoes, commercial veze- 
tables, rice, and tobacco does not exceed the sum of the 
respective allotments or permitted acreages under the 1941 
Agricultural Conservation Program by as much as the acreage 
diverted from the production of cotton determined in accord- 
ance with item (7) below,” 


a 
Item (7), section 2, page 3, is amended to read as follows: 


"(7) Enter in column E the diverted cotton acreage, which shall 

be obtained by subtracting the entry remaining in columns 
C and D from the entry in colwm A or B which has not been 
lined out. If the sum of the 1941 acreages of wheat, corn 
(in the commercial com area), commercial vegetables, rice, 
and tobacco exceeds the sum of the respective allotments or 
permitted acreages under the 1941 Agricultural Conservation 

‘ Program, circle the acreage figure entered in column E and 

t enter above or beside the circled figure the result, if .any, 
obtained by subtracting from it the acreages by which the 
crops named above exceed the sum of the respective allotments 
or permitted acreages, If a partial payment is made under 
the application, the county committee's certification (Sec- 
tion 1B) on the Form SCP~4 for the farm shall be revised as 
follows (underscoring indicates ingertions to be made): 


'" * * that the sum of the 1941 acreages of wheat, corn 
(in commercial corn area), potatoes, commercial vege- 
tables, rice and tobacco exceeds by 1/ acres the sum 

r of the respective allotments or permitted acreages 

for such crops for this farm under the 1941 Agricultural 

Conservation Program; * * *,! 


"If no cotton acreage was diverted for payment (that is, there 
is no uncircled entry in column E), the words "No Payment"! 
shall be written across the face of the application and no 
further entries shall be made," 


aly, Acreage by which the entry in column E is reduced, 
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PART III, INSTRUCTIONS FOR HANDLING AND ACCOUNTING FOR COTTON ORD a) S erAnent of Agricuture 


Section 1. General. - Cotton order stamps will be forwarde 
Treasurer of the County Agricultural Conservation Association (hereafter re- 
ferred to as Association Treasurer) by the Regional Disbursing Office (herein- 
after referred to as DO). Each Division of the Agricultural Adjustment Ad- 
ministration will furnish the Chief, Finance Division, Surplus Marketing Ad- 
ministration, prior to May 15, 1941, a list of the names and addresses of the 
Association Treasurers for cotton counties and will also advise the Surplus 
Marketing Administration (hereinafter referred to as SMA) of any chinges in the 
list. The Association Treasurer is responsible for the stamps and must account 
for all stamps delivered to him either by returning the stamps to the DO or by 
forwarding to the SMA properly executed Forms SCP-4, "Application and Receipt 
for Cotton Order Stamps." 


The Association Treasurer shall make arrangements for a safe place to 
store the stamps in his possession. Rental for a safety deposit box or other 
space for safe deposit may be paid from the county association funds. 


Section 2. Association Treasurer's Receipt for Stamps from DO. - 

The first requisition for stamps for each county will be prepared by the SMA 
and the total quantity of stamps and number of each class of stamp books in the 
originol order will be based on the Forms SCP-1, "Intention to Participate in 


the 1941 Supplementary Cotton Program," forwarded to the SMA by the county of- 
fices, 


Additional stamps needed shall be requested from the SMA by the Associa- 
tion Treasurer as needed. These requests shall be in the form of a letter 
prepared similar to the following: 


Date 
"Chief, Finance Division, 
Surplus Marketing Administration, 
U, S. Department of Agriculture, 
Washington, D. 0. 
"Dear Sir: 
"I hereby request cotton order stamp books as follows: 
Value of Books Number of Books Total Value 
50¢ 100 $ 50.00 
$500 20 100.00 
1060:° ° 5 _50.00 
Total 125 $200.00 


"Very truly yours, 


/s/ John Doe 
Treasurer, County A.C.A." 


. , ee. ee 


ox Zope 


Upon receipt of the request from the Association Treasurer, the SMA 
will immediately requisition the stamps from the DO, which will transmit the 
stamps to the Association Treasurer, 3 


Stamps will be sent from the DO to the Association Treasurer, together 
with a yellow (receipt) copy and a green copy of Treasury Department, Division 
of Disbursement, Form No, 1728. The orange copy of the Form No. 1728 will be 
forwarded to the State office of the Agricultural Adjustment Administration by 
the DO, When the stamps are received by the Association Treasurer, he shall 
check them to see that the shipment contains the exact number of stamp books 
complete with stamps listed on the Form 1728 and, if so, shall execute the 
"Receipt" on the yellow copy of Yorm 1728 as follows and return the yellow copy 
to the DO immediately: 

(1) In the space for "Name of Requisitioning Agency" insert, "Sur- 

plus Marketing Administration: AAA County Committee, 
County) 0 2H ae ee ee 


(2) The Association Treasurer shall enter his signature in the 
space provided for "Signature of Authorized Representative; 
his title in the space provided for "Title of Authorized 
Representative;" and the date of signature in the space 
provided. 


The green copy of Form 1728 shall be retained in the county office 
files, 


In the event the shipment does not contain the exact number of stamp 
books complete with stamps listed on Form 1728, the Association Treasurer 
shall advise the DO by telegram setting forth the discrepancies and shall re- 
tain the shipment until instructions are received from the DO. A copy of the 
telegram shall be mailed to the State office and the State office shall be 
advised of the final disposition made of the shipment, 


Section 3, Return of Unused Stamps to the DO, - Any stamps which will 
not be issued to producers (or stamps returned by producers in cases of over- 
payment) shall be returned to the DO by the Association Treasurer as soon as 

it is determined that the stamps will not be issued, but in no event later than 


March 31, 1942, 


The stamps shall be returned with a letter prepared similar to the 
following: 


"Mr 
e fe ee ee re 5 ES Lk ee ee 
Assistant Disbursing Officer, Treasury Department, 


Ree l,m, eee 


iDear Sint 


"There are enclosed cotton order stamp books as follows: 


« sa a re. 


4 Value of Books « i Number. of Books Total Value 
» "$10.00 i ae ne * $ 40.00 
| 20.00 ba said: an” Mp wth Ei. : 160.00 
Mig Palit. aude ele . $200.00 


"Please execute the Eeeeotul on the: Ethached, onees. and forward them 
as indicated, 


"Very truly yours, 
/s/ - John.Doe 
DP IMPTEASUTET Mile jeunt County 4.C.A." 


he E Cz Te aed id 


els mareby Cray cate receipt from John Doe of Ane cotton order stamp 
books listed eave: ’ : 


' Assistant Disbursing Officer 


1941" 


5] 


Date 


The original and three copies of the letter shall be transmitted to 
the DO. The first copy shall be marked "Return to ; 
‘Treasurer _ County A.C.A., (Town) : (State) ," 
The second copy shall be marked "Forward to: Chief, Finance Division, Sur- 
plus Marketing Administration, U. S. Department of Agriculture, Washington, 
D. C., and the third copy awa! be marked "Forward to Mr. i . 


; (Title aj Agricultural Adjustment Administration, ES ‘ 
(State) ." 


The receipts will be executed by the DO and distributed as indicated. 


Section 4. Transmittal of Forms SCP~4 to SMA. ~ After Forms SCP-4 have 
been completely executed (that is, stamps have been issued.to all producers 
shown thereon and the form has been approved by the county committee), the 


1/ Southern Region, - Administrative Officer in Charge; East Central Region, - 
State Executive Officer; North Central and Western pe arone, - Chairman of the 
State Agricultural Conservation Committee, 


S ee 


total of column D, Section 3, shall be checked, and corrected if necessary, 

to determine that it represents the total value of the stamps actually issued 

to producers on the application. The original shall then be detached and for- 
warded to the Chief, Finance Division, Surplus Marketing Administration, U. 5. 
Department of Agriculture, Washington, D, C,, and the copy-filed in the county 
office. Mail applications and the related express or registered mail receipts 
shall be securely attached to and filed with the county office copy of the ap- 
plication. 


The original Forms SCP-4 shall be listed on transmittal sheets (regional 
Form SR-415, Form ECR-Office Form No, 12, Form WD-10, or Form RF-9, as the case 
may be) prepared in triplicate. Transmittal sheets shall ce assigned numbers 
in sequence, beginning with the number "1" and the notation, "1941 Supplementary 
Cotton Program", shall be entered below the title of the form. The State and 
county code, the name of the county, and the form number (sCP-4) shall be en- 
tered in the spaces provided, The farm serial number for each Form SCP-4 in- 
cluded in the transmittal and the total value of the stamps issued to producers 
on the application (the total of column D, Section 3, Form SCP-4) shall be en- 
tered, If the application is an adjustment application (see section 4 of SCP-3, 
Part II) it shall be identified by entering the letters "Adj." immediately after 
the serial number, The total number of Forms SCP-4 and the total value of the 
stamps issued on such applications shall be entered and designated at the bottom 
of the transmittal sheet, The original Forms SCP-4, together with the covering 
transmittal sheet(s), shall be forwarded to SMA weekly and a copy of each trans- 
mittal sheet shall be forwarded to the State office at the same time. The re- 
maining copy of the transmittal sheet shall be retained in the county office 
files. ' 


The last transmittal of Forms SCP-4 shall be indicated by entering the 
words "Final Transmittal" thereon. All stamps on hand shall then be returned 
immediately to the DO as provided in section 3 hereof, 


If the county committee has reason to believe that any producer will not 
apply for stamps with respect to a farm, the reason shall be noted in the space 
provided for his signature on the Form SCP-4 (see section 3 of SCP-3, Part Lt) 
the total of column D, section 3, of Form SCP-4, corrected to indicate the: total 
value of the stamps actually issued; and the Forms SCP-4 transmitted to the SMA 
as provided herein, If the producer later applies for the stamps due him, a sup- 
plemental Form SCP-4 shall be prepared as follows: 


(1) Enter the name of the county and the State and county code and 
farm serial number in the spaces provided. The designation 
"Supp." shall be entered following the farm serial number. 


(2) Section 2 shall be executed as on the original application. 


(3) Data shall be shown in section 3 only for the producer applying 
for the stamps. © . oe 


(4) The producer shall sign the application and receive stamps as 
provided in Part II of SCP-3, 


~ 5 = 


The original of the simplemental application shall be transmitted to 
the SMA as provided herein, except that the designation "Supp." shall be en- 
tered following the farm serial number on the transmittal sheet. The copy of 
the supplemental application shall ve securely attached to and filed with the 
original application in the county office, . 


a es 


Section 5. State Office Instructions. - The State office shall main- 
tain files by counties of: 


(1) The copies of requisitions showing stamps issued to Association 
Treasures. 


(2) The copies of DO receipts for stamps returned. 
(3) Copies of transmittal sheets covering Forms SCP-4, 
(4) Reports of audits of county office stamp records. 


(5) Copies of correspondence and any other uweterial regarding the 
handling of applications or stamps in the county office, 


In the event any Associstion Treasurer is veplaced, the State office 
representative auditing the Treasurer's accounts shall also audit the stamp 
account and determine whether all the stumps issued to the outgoing Treasurer 
have been properly accounted for, The incoming Treasurer shall deliver to 
the outgoing Treasurer a receipt for all stamps on hand at the time he takes 
office, 


Representatives of the State office shall audit Forms SCP-4 on which 
stamps are issued to producers, In making this avdit they shall determine 
that: 


GE properly executed intention sheet was filed in the county 
office prior to June 15, 1941. 


(2) The data in section 2 are correct. 

(3) The names, addresses, signatures of producers, and the pro- 
ducers! shares on Form SCP-4 agree with the related parity 
payment applications. 

(4) The payment computed for each producer in column C is correct, 

(5) The amount of stamps issued as shown in column P has deen 
properly limited to $25.00 or $50.00, whichever is applicable, 
and agrees with the amount shown on the transmittal sheet for 
the application, 


(6) In the case of mail applications 


(a) the amount of stamps applied for is correct, and 


Siriis 
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